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This guide has been created
using a Desktop Windows PC.
You may find it looks different
if using a Mac or a Mobile
Phone.

1) Sign into FB and from the
left hand menu, select

pages.
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2) Select create new page
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Finish setting up your Page
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4) If you have a website,
insert the address. Add
your phone number, email
address and location.
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Customise your Page

that peaple see. Try using your logo or an
mage that people can easily associate with
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Pages > Create a Page

Create a Page
Your Page is
about you.
the informat

where people go to learn more
at yours has all of

on they may need.
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Fabrica Mosaics

Arts and crafts shop X

D5t DESCrIDES you

| create art in the form of mosaics using
stained glass, pre-loved jewellery and
other types of tesserae. My wark is for
sale and | take commizsions for unique

3) Enter the page name
(name of your business).
Choose the category (ie
arts and crafts) and write
a bio about yourself/your
business/your art. Click
create page.

Your profile picture is one of the first things
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Step 30f 5

Cnlonnect WhatsApp to your
Page
once
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5) Add a profile photo and a
cover photo.

6) If you would like people
to be able to message
you using ‘WhatsApp’ you
can add your number.
Click on get code.
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Step 4 of 5 .
Build your Page audience

Grow Fabrica Mosaics by inviting your
friends to connect with it.
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Step Snf.s
Stay informed about your

Page
Turn on these features 1o help make the
most of Fabrica Mosailcs. You can change

them at any time in Settings.

‘ Page notifications on your
profile
Don't miss updates about your
Fage Fabrica Masaics while you're
switched into your profile Micky
Sutton. Learn how to switch
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7) To start building a following,
you can invite your existing FB

profile friends to Like your page.

emails about your Page
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8) You can receive and
view notifications from
your page whilst using
your profile.
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10) The ellipsis or three dots will offer you voriods
options if you are looking for information. You can
click Start Tour if you skipped it at the previous

stage.
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Welcome to your new Page!

You're now switched out of your profile and into your Page Fabrica
Moaosaics. This means that you'll have more confidence that you're

sharing, liking and commenting as the Page. See what else is new.

Mot Mow Taka tour
9) You can take a tour of the
features of Facebook Pages.
Manage Page 0]

0 Fabrica Mosaics

Professional dashboard
[&] Insights

@] Ad Centre

@ Create ads

@ Boost Instagram post

{@} Settings

More tools ~
Manage your business across Meta apps
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11) The manage page option will
give you access to the
professional dashboard (see
next image) and also the Meta
Business Suite. Please see
separate information sheet
regarding the benefits of Meta.

12) The professional dashboard will
show you lots of information
regarding the reach of your post, the
engagement, likes, followers etc.



